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Professional Secretary for Scientific Cooperation
_______________________________________________
The International Council for the Exploration of the Sea (ICES) seeks qualified applicants for the post of a Professional Secretary for Scientific Cooperation. 

ICES is an intergovernmental organisation that coordinates and promotes marine research in the North Atlantic area. We act as a meeting point for a community of more than 1600 marine scientists from 20 countries around the North Atlantic, North Sea, and Baltic Sea. Scientists working through ICES gather information about the marine ecosystem to fill gaps in existing knowledge, and to develop scientific information into unbiased, non-political advice. Our advice is used by the 20 member countries which fund and support ICES, and by international commissions, and helps them to manage the North Atlantic Ocean and adjacent seas.

ICES cooperates with other relevant international research organizations and marine science networks in Europe which have recently formed an initiative (Network of Networks) in order to achieve a better coordination and to develop a common view on marine science issues. The group has created a Task Force to further develop and facilitate the process of building partnership, and ICES was tasked to support the group with secretarial services.

Responsibilities of the post
In this context, we are looking for a person with a marine science background to assist the Head of the ICES Science Programme in his responsibility to effectively serve the Task Force and the follow up activities of a future European Network of Networks by

· Interfacing with scientific groups, networks and organizations, particularly in context of the European Network of Networks initiative, and coordinating activities within the ICES scientific community.

· Developing personal networks of contacts within the ICES community and the partner organizations; 

· Representing ICES at business meetings and ensuring that any actions arising are progressed; 

· Assisting in the writing of papers for the ICES Science Programme; 

· Preparing briefing, talks and presentations; 

· Organizing and supporting meetings as required; 

· Supporting other strategy and policy tasks as required. 

Qualifications and experience

· University degree in a marine related research discipline and a minimum of three years professional experience

· Ability to work in a team, with colleagues from a wide range of disciplines and with international agencies and partners, at all levels and at a broad strategic level; 

· Excellent communication skills within a multi-national context, including discretion, diplomacy and tolerance;

· Proactive, responsible and self-managed, creative and willing to take initiatives and actions, and continuously improvement-minded; 

· Proven organizational skills; 

· Excellent presentational skills; 

· Transparency in working and a team-orientated work ethic; 

· Commitment to deliver on allocated tasks and respond in a timely manner to deadlines;
Terms of appointment

· The full time position is offered for a period of three years, with a possibility for extension 

· The starting date is as soon as possible, and preferably not later than July 2008. 

· The place of work is Copenhagen, Denmark and the job will involve a significant amount of travel in Europe. 

· The salary level will be based on the UN P scale, and will be negotiable depending on experience and qualifications of the successful candidate. It will follow ICES terms and conditions, social benefits and a pension scheme

· Remuneration is exempt from Danish taxes.

Applications

Please send your application in English to applications@ices.dk or by ordinary mail to Inger Lützhøft, Personnel Officer, ICES, H C Andersens Boulevard 44-46, DK-1553 Copenhagen K, Denmark, to arrive no later than Friday 9 May 2008.  Applications should include curriculum vitae, relevant certificates, and a recent photograph.
For further information please contact the ICES General Secretary, Gerd Hubold (+45 33 38 67 01, gerd@ices.dk, or the Head of ICES Science Programme, Adi Kellermann (+45 33 38 67 14, adi@ices.dk )
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